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COVID 19/Coronavirus - Office protocol for DAAR Engineering, Inc. 
 

At DAAR the health of our employees and customers is priority one. In compliance with Governor Tony Evers’ 
Emergency Order #1 related to Executive Order #82, any person entering a DAAR office is required to wear a 
face covering while inside the building. We ask that all our employees and anyone who enters our offices please 
be considerate of others’ health and safety. Keep your distance, maintain a clean environment, and cover your 
mouth/nose if you must cough or sneeze.  If you are exhibiting any cold/flu-like symptoms, please stay home. In 
addition to requiring face coverings, DAAR is following 6-foot minimum distancing and other preventive 
protocols in the offices, and in the field for the safety of our employees and those with whom we do business. 
  
No person that is pending a coronavirus test result will be permitted to enter the building until there is a 
confirmed laboratory negative test result.   
 
No person that is exhibiting signs of illness are permitted to enter the building.  
  
 
DAAR offices remain open, but we will continue practicing the following protocols for each office until further 
notice: 
  
General Office Rules: 

 ALL PERSONS ENTERING A DAAR OFFICE ARE REQUIRED TO WEAR A FACE COVERING 
 Employees that have an office are encouraged to stay in their office as much as possible, and guests 

should not enter.   
 Employees that do not have a separate office will be spaced a minimum of 6 feet apart and will be spread 

out as much as possible.   
 Employees should refrain from close contact with other employees (6 feet minimum distance).  Common 

area instructions are outlined below. 
 Clients/guests are permitted if necessary but must wear a face covering and follow distancing rules 
 Employees should refrain from going to client offices as much as possible and should follow CDC 

guidelines for prevention. 
 Avoid any in-person meetings internally, or with clients where distancing is not possible.  Use Teams or Go 

To Meeting conference lines/webinars. 
 Face coverings are available in each office for employees and visitors. 

  
 
Cleaning Procedures for Common Areas: 

 Cleaning crews are using extra care to wipe down all commonly touched surfaces using appropriate 
cleaning solutions.   
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 Kitchen/Café:  One person at a time.  Any time you use the kitchen please be sure to wipe down the area 
using alcohol wipes or disinfectant.  Be sure to include countertops, fridge/microwave handles, buttons, 
etc. 

 Restrooms:  Any time you use the restroom, please be sure to wipe down the area using alcohol wipes or 
disinfectant.  Be sure to include handles and faucet and any other touched surfaces.   

  
Additional items:   

 DO practice good handwashing throughout the day 
 DO cover your nose and mouth with a tissue when coughing or sneezing, or use your elbow if no tissue is 

available. 
 Do NOT Give medical advice 
 Do NOT Provide any details of an employees health to others 
 Do NOT have physical contact with other employees, including handshakes 
 Do NOT use hand sanitizer as a replacement for handwashing, but rather in addition to handwashing 
 Anyone working in the field should be in possession of a face covering, and wear that face covering 

whenever you are assembled with others (within six feet). 
 Any employee in need of a face covering should contact his/her local office and one will be provided. 

 


